Job description of Disaster Risk Reduction Policy Advisor
ROLE PROFILE




ActionAid International

	Role Title:


	DRR Policy Advisor

	Grade:
	International Grade F



	Job location
	Nairobi, Kenya


	Reporting To:


	· International Project Manager of the Disaster Risk Reduction through Schools (DRRS) Project)
· Other accountabilities :; to ActionAid International’s International Emergency and Conflict Team (IECT)  Policy Coordinator for global policy issues, and to country DRRS coordinators for country specific assignments


	Key Contacts:

(Internal and 

External):
	Internal
· DRRS and DIPECHO National Coordinators

· IECT Human Security Advisors
· IECT Policy  group
· International Emergencies and Conflict Team
· Human Security Focal Persons and Policy Coordinators of respective Country Programmes 
· AAI International Policy Coordinator

· AAI Regional Policy Coordinators
· Climate Change Coordinator
External
· DRR National Platforms

· National Disaster Management Departments/Committees 
· Inter-governmental regional bodies instrumental in implementation of HFA
· Local, national, regional and international humanitarian NGOs and NGOs networkUN International Strategy for Disaster Reduction (UNISDR)
· UNISDR Thematic Cluster on Knowledge and  Education

· DfID funded NGO DRR Network (a group of 5 NGOs: ActionAid, Christian Aid, Plan, Tearfund and Practical Action)

· VOICE  (Voluntary Organisations in Conflict and Emergencies) DRR working group
· DRR Interagency coordinating group (BOND)

· Institute of Development Studies (IDS)

· ProVention Consortium and other networks

· Relevant academic and research institutions


	Role Purpose:
	The primary purpose of the job is to work with the DfID-funded Disaster Risk Reduction through Schools project to influence the adoption of DRR policies at national level in the  7 project countries ((Haiti, Ghana, Malawi, Kenya, Nepal, Bangladesh, India)), and to expand the influence in other countries/projects where ActionAid works (eg DIPECHO and Greek government-funded DRR projects) The post holder will work closely with country teams to identify key lessons learned and ensure that these are used in our policy advocacy work. 
The aim  is to make schools and communities in high-risk disaster areas safer, enabling them to act as a locus for disaster risk reduction, institutionalizing implementation of the Hyogo Framework for Action  within  national governments’  policies


	Start Date:
	October 2008 (This  is a fixed term contract until the end of the DRRS project in March 2010)




	Key Accountabilities


	Key Elements

	1. Policy Analysis and development
	· To carry out policy analysis around DRR thematic, sectoral and other concerns (especially in the areas of education, implementation of the Hyogo Framework and climate change) to identify gaps and opportunities for advocacy & influencing.
· Commission or write policy positions and briefings to support the project objectives and influence new trends.

· Facilitate the development and presentation of detailed policy alternatives from the perspectives of the vulnerable people.

· Work with the project teams to ensure that national level policies and practices are informed by local evidence and project experience (or examples of best practice). 
· Support national, regional and international civil society coalitions to draw out policy implications/promote national level reforms based on the local experiences (e.g. reviewing and reforming the curriculum, early warning systems etc);  and support development and capacity of national DRR platforms’ advocacy strategies on HFA and other DRR issues
· Promote the development of core positions and new thinking within ActionAid on key strategic areas in Disaster Risk Reduction and strengthen mainstreaming of DRR in ActionAid programme and policy work. 
· Maintain a database on DRR issues, methodologies and institutions for programme development and influencing. 

· Influence the DRR policies and positions of relevant UN agencies (especially UNISDR, UNESCO and UNICEF), inter-governmental bodies and key bi-lateral donors.



	2.  Representation, networking & Liaison
	· Participate in and support relevant ActionAid staff to participate in relevant networks regionally and internationally with the objective of building alliances that promote ActionAid’s advocacy objectives

· Representation in, DFID DRR group and the BOND DRR group and at VOICE DRR meetings and deputise for the DRRS Project Manager in official and non-official policy forums such as ISDR working groups and the Global NGO Network. 
· Contribution to ActionAid’s  international policy advocacy and campaigns, particularly on drr and climate change and influencing the National Adaptation Programmes of Action (NAPAs) as well as contributing towards ActionAid themes, eg food rights and womens rights
· Engage and support relevant ActionAid staff to engage in formal partnerships and build alliances with regionally owned institutions and academic bodies around DRR related issues for exchange of ideas.       


	3. Training and Capacity building
	· Support to strengthening capacity of ActionAid national Country Programme staff working on DRR   policy issues.
· Help produce and simplify relevant policy messages for use by national staff and partners


	4. Research and development
	· Support and carry out research, publication and dissemination of materials on agreed DRR issues 

 



	5.  Learning and documentation
	· Generate, document and disseminate the results of IECT, DRRS and DIPECHO policy work, capturing new knowledge and learning

· Keep track of advocacy mainstreaming efforts in Country Programmes and collaborating organisations (eg BOND group, Global Network etc) within and outside ActionAid.


	Role related knowledge, skills and experience at entry

	Essential
· Proven experience in policy analysis and development
· Good political judgement and proven track record of lobbying at a senior level and influencing government policy 
· Strong analytical, report writing, and presentation skills, including the ability to present complex issues clearly and concisely

· Excellent networking, negotiation and communication skills

· Demonstrated ability to work collaboratively by support, facilitation, and co-ordination

· Proven initiative, flexibility and ability to prioritise in a demanding environment and to tight deadlines

· Experience in managing consultants
· Ability to work with diverse teams in multi-cultural environments
· Experience in working with the media

· willingness to travel extensively, particularly to ActionAid DRRS and DIPECHO project countries

· A strong commitment to ActionAid’s values

Desirable

· Knowledge and experience of education policy and advocacy

· Knowledge of disaster risk reduction and emergencies policies 

· Experience of participatory methodologies and processes

· Languages relevant to the focus countries (Haiti, Ghana, Malawi, Kenya, Nepal, Bangladesh, India)



