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	Position applied for: 
	Organisation: 

	First/Given Name(s):

	Title:
	Name you like to be known by:
	Family Name:

	Full Postal Address:

	Email: 
	 Home Tel:

	
	Skype:
	Mobile:

	Eligible to Reside in Country where post is based?   Y/N   Eligible to Work in Country where Post is based?   Y/N

	Language Proficiency, 1 – 5 (5 = fluent) 

	Spoken 
	Written 
	Reading 

	
	
	

	
	
	

	
	
	

	Informal Referees – We will contact these people before short-listing. We ask for three in order to be sure of reaching at least one or two (in our sector people are often travelling and so are hard to get in touch with). Our usual practice is to email first and set up a skype or phone appointment but where time is short, we may just call.

	Someone you have reported to
	Someone who has reported to you
	Other (supervisor, peer etc)

	Name:

Current Job Title:

Location (or time zone):

E-mail:
Skype:
Tel:

Mobile:

Relationship:
	Name:

Current Job Title:

Location (or time zone):

E-mail:
Skype:
Tel:

Mobile:

Relationship:
	Name:

Current Job Title:

Location (or time zone):

E-mail:
Skype:
Tel:

Mobile:

Relationship:

	Written Referees – these people will be contacted for a written reference later in the process, before a final job offer is made.  We will ask your permission before contacting them. 

	Your direct supervisor at your current (or most recent)  employer
	Someone else you have reported to                                 

	Name:

Current Job Title 
Address:
E-mail:
Tel:

Relationship:
	Name:

Current Job Title 
Address:
E-mail:
Tel:

Relationship:

	Where did you hear of the job? 

	Website, please specify 
	Via Oxford HR directly

	Other, please specify
	Through a friend or colleague


Oxford HR Registration Form 
Thank you for taking the time to complete this form fully. Please return it with your application.
Equal Opportunities Monitoring Form – Strictly Confidential
At Oxford HR, we are committed to equal opportunities.  Our policy is to ensure that all candidates and clients are treated fairly, openly and honestly irrespective of age, gender, sexual orientation, marital or parental status, disability, religion, social class, nationality or ethnic origin. Occasionally, there may be specific reasons why one of these factors may have an operational effect in particular countries or circumstances. In these cases, we will say so. Otherwise we select candidates to put forward to our clients only on the basis of how closely they meet the needs of the job in terms of experience, skills, qualifications, abilities and personal qualities.
In order to assist us in checking that this policy is carried out, and for that purpose only, it would help if you could complete this form. However, you are under no obligation to do so. This sheet will be separated from the application form on receipt, will remain confidential and will not be used as part of the selection process. 

	Date of Birth (dd/mm/yyyy): 
	Nationality:

	Marital Status: 
	Gender:

	How would you describe your ethnic origin? As a UK-based consultancy, we use the categories generally used in the UK NGO sector and following guidance from the UK Equalities and Human Rights Commission.

	Asian – Indian
	
	Black – any other (please specify)
	

	Asian  - Pakistani
	
	Chinese
	

	Asian - Bangladeshi
	
	Latino
	

	Asian – any other (please specify)
	
	Mixed Heritage (please specify)
	

	Black – African 
	
	White European
	

	Black - Caribbean
	
	White  - any other (please specify)
	

	Other – please specify. Please also feel free to provide additional information to clarify the answer you gave above. 



	Do you consider yourself to have a disability? Y/N

	Do you have any disability for which special arrangements should be made, either in an interview or employment situation? 

If yes, please specify the nature of the disability and your requirements 



	UK Data Protection Act

Oxford HR will process and store all data in compliance with the UK Data Protection Act 1998 and Oxford HR’s Data Protection Policy. Please tick the box below to give your consent that the information you have given on this form may be processed and stored in this way. 

	I consent to the information I have given being stored and processed as described above. 

	Name:
	
	Date:
	


Don’t forget to sign below! Even if you don’t complete the equal opportunities form, we still need you to sign below to allow us to store your personal details.  Thank you.
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