
 

 

Application Pack 

Research Officer: Impact Evaluation 

REF: RAPID/01/12 

 

 
 

    



Application Pack - Research Officer: Impact Evaluation 
 

2 

An introduction to ODI 

ODI is the UK‟s leading independent think-tank on international development and humanitarian 

policy. Founded in 1960, it has made major contributions to research, dissemination and policy 

change, on all aspects of development and humanitarian policy. The Institute has a staff of 

around 150, half of whom are researchers, and with the remainder providing a wide range of 

support services. 

Our mission is to inspire and inform policy and practice which lead to the reduction 

of poverty, the alleviation of suffering and the achievement of sustainable 

livelihoods in developing countries. We do this by locking together high-quality 

applied research, practical policy advice, and policy-focused dissemination and 

debate. We work with partners in the public and private sectors, in both developing 

and developed countries. 

 

With a reputation for high-quality research and policy advice, ODI is in demand by 

governments, international institutions and other partners around the globe. Through our core 

research programmes we work across a wide range of sectors that have a direct impact on the 

well-being of the poorest people in developing countries. In addition, ODI offers consultancy 

services that include monitoring and evaluation and the development and delivery of tailored 

training courses, as well as expertise in communications and knowledge management. 

ODI attaches great importance to dissemination and public policy work. The Institute: 

 publishes two peer reviewed journals – Development Policy Review and Disasters – 

as well as a range of authoritative publications such as ODI Briefing Papers, 

Working Papers and Opinions  

 has a large public affairs programme, with many public meetings and seminars also 

streamed live online 

 runs international networks, for example the Humanitarian Practice Network and 

the Climate and Development Knowledge Network 

 hosts the Secretariat for the Active Learning Network for Accountability and 

Performance in Humanitarian Action (ALNAP) 

 provides support to parliamentary activities, including the All Party Parliamentary 

Group on Overseas Development (APGOOD). 

ODI also manages the ODI Fellowship Scheme, which has placed postgraduate economists in 

government positions in developing countries since 1963.  

ODI‟s research programmes cover a vast range of development and humanitarian issues. 

Further information is available in the Institute‟s Annual Report, and on our website, 

www.odi.org.uk.  

Candidates are strongly advised to study ODI‟s activities and objectives before completing an 

application form. 
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ODI’s mission and values 

ODI‟s mission is to inspire and inform policy and practice that lead to the reduction of poverty, 

the alleviation of suffering and the achievement of sustainable livelihoods in developing 

countries. We do this by locking together high quality applied research, practical policy advice 

and policy-focused dissemination and debate. We work with partners in the public and private 

sectors in both developing and developed countries. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Value What does the value mean? 

Independence ODI‟s research, public affairs and policy advice are independent from its 
funders, and staff are able to challenge donor thinking and policy and the wider 
development consensus. 

High quality Best practice, innovative approaches and continuous improvement are ensured 
in research, policy advice and public affairs. 

Fairness, diversity and equity All staff and partners are treated fairly and with respect. ODI employment, 
disciplines and processes are appropriate for an institute focused on 
international development. 

Working together There is continuous effort to foster better relationships throughout the 
organisation 

Transparency and accountability There is open reporting on the use of public funds, with full communication of 
our work to our donors, research subjects and partners. 

Sustainability Resources are used in a sustainable way that reflects consciousness of the 
impact on the environment. 
The organisation works in a way that is sustainable, backed by commitment to 
its long-term viability. 
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The Research and Policy in Development Programme 

While recognising that political factors are the key drivers of development policy-making, there 

is convincing evidence that research-based evidence can play an important role in all stages of 

the policy cycle, and more and better use of research-based evidence in development will 

contribute to better policies, better implementation of programmes, more rapid and more 

equitable development and speedier reduction in poverty.  

 

RAPID aims to promote greater use of research-based development policy and practice 

through a deep understanding of the relationship between research and policy and 

development of appropriate tools and approaches for the different actors that take into account 

the complexity of the relationship.  

 

Programme work includes:  

 High quality research and publications on the political economy of research and 

evaluation based evidence uptake, strategies of think tanks in developing countries and 

their relationships with other political actors, policy research networks, complexity, 

knowledge management, communications and monitoring and evaluation of policy change 

for learning focused development agencies. 

 Capacity development for ODI and donor staff and ODI‟s northern and southern partners 

including the development training materials and support services, workshops seminars 

and training courses.  

 Technical assistance through consultancy for DFID, other Development Agencies, 

research programmes, think tanks and networks. 

 The establishment and support of a community of practice including a pool of experts 

and an on-line resource-base including case-studies and practical tools (www.ebpdn.org or 

the www.outcomemapping.ca) through, in part, our collaboration with global, regional and 

national initiatives such as the TTI, relevant RPC, Results for Development‟s Transparency 

and Accountability Programme (TAP), The Governance and Transparency Fund, and 3ie, etc 

 Communication and direct engagement with the broad think tank community (including 

funders, think tanks and researchers) and Civil Society and Public Policy academic 

programmes to facilitate the uptake of lessons from RAPID‟s work.  

 

The programme is particularly keen to develop work in the following areas: 

 Impact evaluation methodologies which are a) cost-effective in a variety of 

development scenarios, b) can be delivered at low-cost where necessary, c) can provide 

results quickly and in time to influence policy, and d) are sensitive to the influence of 

social, cultural and political context on development results; 

 How can the results of evidence-based policy evaluations be best communicated 

for impact to a variety of audiences (global, national, civil society etc.)? 

 

The programme has recently received a substantial 4 year grant from AusAID to establish a 

“Methods Lab” on Impact Evaluation to help governments, donors and operational agencies 

design and implement better and more effective development interventions based on the 

evidence generated through impact evaluations. The lab will do this by developing and testing 

new approaches to impact evaluation and assessment and by supporting the 

institutionalisation of impact assessment within donor and operational agencies. 

 

A substantial part of RAPID‟s role is to develop and support ODI-wide initiatives to improve the 

impact of the organisation‟s work. This includes both the development of new approaches, 

usually largely through work with external clients, familiarisation across the institute, and 

support to operationalise them across the research programmes through internal workshops, 

seminars and training courses in close collaboration with the HR, IT and Facilities and Central 

Communications Teams.  

 

http://www.ebpdn.org/
http://www.outcomemapping.ca/
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The Research Offer Impact Evaluation will work very closely with other RAPID staff and with 

researchers from across the whole of ODI.
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Job description 

Job title: Research Officer – Impact Evaluation  

 

Department/group: Research and Policy in Development Programme 
(RAPID) 

 

Responsible to: Research Fellow: Evaluation and Impact 
Assessment 

 

Responsible for: Interns  

 

Purpose of job 

 

The overall goal of this post is to support the AusAid funded „methods lab‟. Working closely 

with the research fellow responsible for evaluation and impact assessment, the research 

officer will help identify, develop and test cost effective and widely replicable approaches to 

impact evaluation including qualitative, quantitative, mixed and participatory methods. The 

research officer will also be responsible for managing the knowledge resources produced 

by the lab and will contribute to the uptake and use of the outputs. The work will include 

providing support to other partners in the „methods lab‟ as well as to other programmes 

within ODI on issues of evidence-based policy, monitoring and impact evaluation. 
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Main duties and responsibilities 

Research and funding 

 Specific technical inputs to methods lab research work such as literature 

reviews, interviews, data analysis and preparing reports 

 Supporting methods lab project activities or leading parts of methods lab 

projects including field work, holding workshops, producing written outputs and 

preparing reports for donors, under the supervision of the Research Fellow: 

Evaluation and Impact Assessment 

 Undertake some travel overseas for methods lab related purposes 

 Contribute to the development of research proposals, expressions of interest 

and full project proposals for work relevant to the methods lab 

Project Management  

 Under the overall direction of the Research Fellow: Evaluation and Impact 

Assessment, liaising with and reporting to donors, managing budgets and 

consultants and the inputs of other project partners 

 Liaising with methods lab partners and identifying and developing opportunities 

for collaboration 

 Supervising interns and other short-term staff working within the team under 

the direction of a Research Fellow 

Policy advice, public affairs and dissemination 

 Authoring or co-authoring methods lab project and research reports, policy 

briefs and other documents for publication 

 Organising meetings series and (multi-)media outputs from research projects 

 Presentation of research results internally and externally at conferences and 

meetings nationally and internationally 

 Disseminating research results through ODI web pages, the media, 

conferences, etc 

 Liaison and networking with a wide range of agencies including attending 

meetings on behalf of Programme and providing short meeting summaries for 

distribution within the team and more widely 

 

Collegiate life 

Contribute to the Institute‟s collegiate life through: 

 Such ODI series as the Working Papers, Research Studies, Briefing Papers, and 

journals 

 Such ODI activities as discussion groups, lunchtime meetings, staff meetings, 

working groups, interviews, external representation 

 Intellectual exchanges with other research team members 
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Person specification 

Research Officer 2 

Essential 

Knowledge and qualifications 

 a degree and post-graduate degree in relevant discipline 

 Strong background and experience related to impact evaluation methods 

relevant to the practice of evidence-based policy approaches (in particular 

quantitative but also qualitative and inter-disciplinary etc.) 

 Active knowledge of key issues and organisations in international development 

especially around the interface between impact evaluation and policy and 

practice 

Experience 

 experience in an international policy development research environment, i.e. 

policy-oriented research, demonstrated by publications and reports 

 Some practical experience of undertaking project and programme evaluations 

and impact assessments 

 Experience in producing research outputs in a short period of time and for 

different audiences 

 First hand developing country experience 

Skills/abilities 

 strong interpersonal skills with the ability to negotiate successfully with a wide 

range of people and cultural awareness 

 Ability to analyse quantitative and qualitative data 

 Excellent analytical and writing skills 

 Strong presentation and networking skills 

 Multitasking and strong organisational skills 

 Fluency in a language other than English and competency in others 

 Excellent IT skills (Word, Excel, Powerpoint, possibly SPSS and/or STATA) 

 Ability to work in a team 

 Willingness to travel on a frequent basis 

 Ability to work on own initiative and under minimal supervision, to accept 

responsibility and to respond with confidence to complex and evolving problems 

 Some fieldwork experience (survey based, and/or qualitative) 

 

 

Key relationships and contacts 

Internal: Head of RAPID Programme, Research Fellow: Evaluation and Impact Assessment, 

other RAPID Programme staff, and staff in HR, Communications and Finance as relevant 

Associates and Interns as appropriate 

External: Major donors, bi-laterals and multilateral organisations, mainly AusAid but 

including DFID, the World Bank/IMF, UN agencies, EU, DAC, bi-laterals, developing 

country governments, international and national NGOs. Academic institutions and 

individuals. Public institutions with an interest in development (schools, professional 

groups). 
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All staff are expected to: 

 Positively support equality of opportunity both within ODI and externally 

 Help maintain a safe working environment and take responsibility for own and 

colleagues‟ Health and Safety 

 Undertake such other duties within the scope of their post as may be requested by 

their Manager 
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Application process 

All applicants should complete the Institute‟s application form (including a full statement in 

support of their application) which is available electronically from recruitment@odi.org.uk and 

the ODI website (www.odi.org.uk/jobs), or by post from: 

Human Resources Office, Overseas Development Institute,  

111 Westminster Bridge Road, London SE1 7JD 

Telephone: +44 (0)20 7922 0349 

 

The closing date for receipt of applications is 24 May 2012 

 

Terms of employment  

Salary: Research Officer 2: £31,022 to £35,938 per annum, inclusive of London Weighting on 

ODI‟s pay structure, which is based on the universities single pay for Academic & Higher 

Education Support Staff. Starting salary will be dependent on qualifications and experience and 

subject to review. 

Payable by equal monthly instalments (half in advance, half in arrears) on the 15th day of each 

month by credit transfer into a bank or building society account.  

Hours: 09.30 -17.30, Monday-Friday.  35 hours per week. 

Contract: Fixed-term contract until March 2016 - all contracts of employment are subject to a 

three-month probationary period. 

Leave: 25 days per annum, plus statutory holidays. Maternity and paternity leave.  Full-pay 

sick leave after a qualifying period. 

Pension: The Institute offers a contributory pension scheme with the Universities 

Superannuation Scheme (USS).  www.usshq.co.uk 

Loans: The Institute offers an interest-free season ticket loan.   

Relocation: Limited assistance is available towards relocation expenses. 

Union: ODI recognises UNITE and all staff have the right to become members. 

 

Other information 

The Institute is based at: Costain House, 111 Westminster Bridge Road, London, SE1 7JD.  

Our offices are close to a wide range of cafes and bars, and to Waterloo, Waterloo East and 

Lambeth North stations. There are good transport connections to all parts of London.  

ODI is within easy walking distance of South Bank Concert Halls and the Old Vic and National 

Theatres. 

 

 

 

mailto:recruitment@odi.org.uk
http://www.odi.org.uk/
http://www.usshq.co.uk/

