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	Application Form (use TAB to navigate)
Humanitarian Program Coordinator (Pacific)


Instructions regarding application (please read prior to completing)
Please complete and return to Rachida Hunting via rachidah@oxfam.org.au or Oxfam Australia, 132 Leicester Street, Carlton, 3053 by 14 July.  This form is designed to promote equal employment opportunity (job selection based on merit) within Oxfam Australia – the front section, including nomination of your referees, will be detached for the first stages of selection.  Please DO NOT attach CVs, references or other documentation unless indicated.
Your Contact Details
	Name
	     

	Address
	     

	
	     
	Post code      

	Email
	     

	Telephone (day)
	     

	Telephone (evening)
	     

	Available start date
	     


Compulsory Questions

	Eligibility to work in Australia is a requirement of this position – are you an Australian resident or holder of an appropriate work visa?
	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

	Oxfam Australia is committed to practising equity and promoting diversity and being a child safe organisation – our policies are available for viewing at www.oxfam.org.au/jobs.  Have you read and do you understand our policies in relation to Child Safe, Equity and Diversity?
	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

	I acknowledge that undertaking a national police record check may be a requirement of this position.
	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No


Optional Questions
You are not required to indicate your age, gender or ethnicity, however, this assists us in evaluating responses to our advertising.
I identify myself as
 FORMCHECKBOX 

Female
 FORMCHECKBOX 
   Male

I identify myself as
 FORMCHECKBOX 

Aboriginal and/or Torres Strait Islander


 FORMCHECKBOX 

being from a culturally or linguistically diverse background


 FORMCHECKBOX 

living with a disability

I was born
 FORMCHECKBOX 

prior to 1946
 FORMCHECKBOX 

between 1946 and 1964


 FORMCHECKBOX 

between 1965 and 1978
 FORMCHECKBOX 

after 1978

Where did you first
 FORMCHECKBOX 

saw the advertisement in the newspaper

hear of this vacancy? 
 FORMCHECKBOX 

saw the advertisement on an internet jobs site (eg SEEK)


 FORMCHECKBOX 

notification via the Oxfam Australia “Vacancies” email list


 FORMCHECKBOX 

browsing the Oxfam Australia website


 FORMCHECKBOX 

alerted through the JobNetwork


 FORMCHECKBOX 

alerted through an NGO network (eg ACFID)


 FORMCHECKBOX 

other      
Professional Referees

Please list at least two professional referees.
Wherever possible referees should be current (preferably your most recent supervisors or managers) and be able to provide information on your appropriateness for the position.

Referee number 1

	Referee name
	     

	Your relationship to this person
	     

	Current telephone
	     

	Current e-mail address
	     

	Permission to contact?
	 FORMCHECKBOX 
   Yes
 FORMCHECKBOX 
   No


Referee number 2

	Referee name
	     

	Your relationship to this person
	     

	Current telephone
	     

	Current e-mail address
	     

	Permission to contact?
	 FORMCHECKBOX 
   Yes
 FORMCHECKBOX 
   No


Referee number 3

	Referee name
	     

	Your relationship to this person
	     

	Current telephone
	     

	Current e-mail address
	     

	Permission to contact?
	 FORMCHECKBOX 
   Yes
 FORMCHECKBOX 
   No


Referee number 4

	Referee name
	     

	Your relationship to this person
	     

	Current telephone
	     

	Current e-mail address
	     

	Permission to contact?
	 FORMCHECKBOX 
   Yes
 FORMCHECKBOX 
   No
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Position applied for
:
Humanitarian Program Coordinator (Pacific)
Why does the position interest you?

	     


Education & Qualifications

	Education Level Attained or Qualification Obtained
	Year Achieved

	     
	     

	     
	     

	     
	     

	     
	     


Employment history
Please detail your relevant employment history including your last three positions
	     


Key Selection Criteria

Applications that do not address the following criteria may not be considered.
Answers should be brief (as a guide 250 words) but include at least one example from your previous experience.  Your responses should reflect the position’s objectives and your understanding of the context of this position.

Leadership experience in humanitarian response, preferably gained in the East Asia region

	     


Significant experience in the capacity building of field-based staff and/or partner agencies in all aspects of disaster management

	     


Experience in program management including design, evaluation and policy development

	     


Experience managing staff security in complex and/or high risk environments

	     


Proven competence in project management and administration

	     


Knowledge and experience of the development and humanitarian program issues, including the political, social, cultural and economic aspects, relating to humanitarian responses

	     


Please rate your computer competency

MS Word
 FORMCHECKBOX 

Advanced
 FORMCHECKBOX 

Intermediate
 FORMCHECKBOX 

Basic/None

MS Excel
 FORMCHECKBOX 

Advanced
 FORMCHECKBOX 

Intermediate
 FORMCHECKBOX 

Basic/None

MS Outlook
 FORMCHECKBOX 

Advanced
 FORMCHECKBOX 

Intermediate
 FORMCHECKBOX 

Basic/None

MS Internet Explorer
 FORMCHECKBOX 

Advanced
 FORMCHECKBOX 

Intermediate
 FORMCHECKBOX 

Basic/None

Other      
 FORMCHECKBOX 

Advanced
 FORMCHECKBOX 

Intermediate
 FORMCHECKBOX 

Basic/None

Other      
 FORMCHECKBOX 

Advanced
 FORMCHECKBOX 

Intermediate
 FORMCHECKBOX 

Basic/None

Please outline any other skills, knowledge or experience you feel would be relevant to this position
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