	Reference:
	ES/PM/BAG

	Country:
	Bangladesh

	Job Title:
	Project Manager – DIPECHO


Contract Grade:

A
Contract Length:

24 months
Date Needed By:

ASAP
New Post or Replacement:
Replacement
Accompanied / Unaccompanied: Unaccompanied
Exact Job Location:

Dhaka with frequent visits to the field sites (75%)
Reports To:


Head of Risk Reduction and Response Unit
Responsible For:
Concern project team which include Project co-ordinator for Concern’s interventions, project officers
Liaises With:
Country Director, Assistant Country Director, technical experts, finance and other support departments.
Job Purpose:
The position will have the overall management responsibility of Concern’s activities under NARRI, to achieve the objectives of the project to enhance the resilience of communities vulnerable to Natural hazards in Bangladesh.  
Main Duties & Responsibilities:
The Project Manager is responsible for ensuring Concern fulfils its commitment under NARRI Consortium for the activities under the DIPECHO VI Action Plan for South Asia, funded by the DG ECHO.  The Project Manager will lead and manage Concern activities, impacting on the lives of the poorest and vulnerable, resulting in lasting positive change.
Specific duties and responsibilities are as follows:

Leading project implementation and representing Concern as the Focal Point for DIPECHO VI under the NARRI consortium – including but not limited to:

· Plan and manage human and financial resources and processes related to Concern under the DIPECHO VI South Asia Action Plan.
· Ensure that Concern’s Project Implementation plan is delivered timely and effectively to ensure sustainability of the project interventions beyond project end.
· Representation Concern to Partner organisations, donor as required, government, line ministries, UN agencies and other NGOs in relation to the project
· Ensure that all requirements of the NARRI Consortium Secretariat are understood, followed and implemented by the partners and the project.
· Participate in the planning process for DIPECHO VII for South Asia
Liaison and Coordination 
· To facilitate effective coordination and joint planning between all stakeholders (including NARRI Secretariat) towards achieving the objective of project and of the NARRI Consortium.

· Establish relationships with key stakeholders at district, sub-district and national levels in order to facilitate the project implementation and information exchange. National level engagement should be planned in consultation with NARRI.

· Support Programme staff and partners in strengthening liaison and coordination at district level. 

· Participate in NARRI and/or other coordination meetings to strengthen collaboration between different actors at local and national level. 

Monitoring and evaluation and Learning
· Undertake monitoring visits to locations covered by Concern and partners and provide feedback to staff partners.

· Facilitate regular progress review meetings involving Concern staff and/or NARRI consortium partners at district and national level. 

· Research and write learning papers based on the project implementation and share with partners and stakeholders.

Budget Management
· Responsible for routine analysis of project budgets including quarterly and monthly financial target settings and reviewing spends with Concern staff and consortium partners.
· Work with the Finance department to carry out any necessary budget adjustments/realignments in accordance with Donor and Concern policy;
· Contribution to the preparation of financial reports to donors;

Donor reporting 
· Responsible for the preparation of monthly, interim and final narrative reports
· Provide proactive updates to NARRI on project progress/proposed changes 
· Respond to request of NARRI for updates and/or additional information on project implementation

Capacity building of Concern and partner NGO/GO staff
· Facilitate in-house training for programme staff and partners to strengthen knowledge on DRR.  
· Work with staff and partners to assist them on practical application of DRR concepts, and mainstreaming within the context projects

PERSON SPECIFICATION

ESSENTIAL
Education, Qualifications & Experience Required:  

· Postgraduate qualification in rural and /or community development, environmental and / or social science.
· Technical knowledge on Disaster Risk Reduction and Effective Emergency Preparedness.  Previous DIPECHO experience would be an advantage.

· Minimum 4 years’ experience in the planning, supervision, implementation and evaluation of community based programme interventions on DRR.

· Experience working in partnership with INGOs, national / local NGOs and other civil society actors preferably with experience of working with consortium.
· Excellent communication, interpersonal and networking skills

· Excellent report and proposal writing skills in English

· Proven experience of donor reporting and donor budget management, experience with ECHO guidelines and procedures an advantage.

· Confidence, interpersonal and representational skills and strong facilitation skills

· Computer literacy

· Commitment to equality objectives and working towards the transformation of the lives of the poor

· Strong team building and capacity building skills.

· Experience at researching and producing learning papers an advantage

· Dynamic, self-starter and flexibility

DESIRABLE

· Previous experience in community development and in particular on DRR in Southeast Asia region desirable.
All applications should be submitted through our website at https://jobs.concern.net by closing date…. CV’s should be no more than 4 pages in length. 

All candidates who are short-listed for a first round interview will be notified via email after the application deadline OR Due to the urgency of this position, applications will be short listed on a regular basis and we may offer posts before the closing date.
Concern Worldwide is an Irish-based non-governmental, international, humanitarian organisation dedicated to the reduction of suffering and working towards the ultimate elimination of extreme poverty in the world’s poorest countries. 

Concern has a Staff Code of Conduct and a Programme Participant Protection Policy which have been developed to ensure the maximum protection of programme participants from exploitation and to clarify the responsibilities of Concern staff, consultants, visitors to the programme and partner organization, and the standards of behaviour expected of them.  In this context staff have a responsibility to the organization to strive for, and maintain, the highest standards in the day-to-day conduct in their workplace in accordance with Concern’s core values and mission. Any candidate offered a job with Concern Worldwide will be expected to sign the Programme Participant Protection Policy and the Concern Staff Code of Conduct as an appendix to their contract of employment.   By signing the Programme Participant Protection Policy and the Concern Staff Code of Conduct candidates acknowledge that they have understood the contents of both the Concern Staff Code of Conduct and the Programme Participant Protection Policy and agree to conduct themselves in accordance with the provisions of these two documents.

Concern receives a substantial amount of funding from external donors each year.  Increasingly donors are introducing requirements whereby future funding is conditional on Concern ensuring that the names of any new employee or volunteer do not appear on terrorism lists generated by the European Union (List of person, groups and entities to which Regulation (EC No. 2580/2001 applies), the US Government (Office of Foreign Assets Control list of specially designated Nationals and Blocked Persons) and the United Nations (Consolidated List).  Any offer of employment (either paid or voluntary) with Concern Worldwide will not be made pending a clearance check being conducted on the applicant.  For additional information please consult our web site or contact the Human Resource Division in our Head Office.
Concern Worldwide is an equal opportunities employer and welcomes applications from all sections of the community.

